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Introduction 

NHS Digital’s Data Landing Portal (DLP) allows data to be transferred securely between organisations 

through a centrally managed system.  This will be the method used for Local Authorities to submit 

their data specification to the Lead DSCRO (North West DSCRO) where it will be held in a central 

repository utilised by Department of Health & Social Care.  The data can also be submitted to the Local 

Authority’s ‘local’ DSCRO at the same time.  This data can then be used for NHS number tracing and / 

or DSA dissemination via the CSU back to the Local Authority and/or the CCG. 

Purpose of Document 

To provide step by step instructions on how to complete the DLP account registration form.   

 

Sections highlighted with                                          show where your input is required with the 

required text.   

 

 

 

N.B. You must have a Data Provision Notice (DPN) from NHS Digital before you can submit data via 

the DLP.  Please email agem.adultsocialcare@nhs.net if you are wanting to submit data and require a 

DPN issuing. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:agem.adultsocialcare@nhs.net
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1 Registration Process and Form 

 
Access NHS Digitals DLP Landing Page found HERE and ‘Complete the DLP data sender registration 

form’ highlighted below 

 

 

Complete each section as instructed. 

 

1.1 Organisation Details 
 

Complete your ‘Organisation Name’ and ‘ODS Code’. 

 

 

 

 

 

 

 

Leave this blank 
- LA’s will use NHS 

Identity to access DLP  

https://digital.nhs.uk/services/data-landing-portal
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If you do not know the ODS code for your organisation please follow the link HERE (or access it through 

the link in the registration form) to the ODS Portal – see below  

 

 

Enter your organisation name into the ‘Name’ section and click the ‘Search’ button – the ODS code 

will be returned. 

1.2 User Details 
 

Fill in the name and emails for any members of your team that will need access to the DLP 

 

                                                                                        As you are using NHS Identity always answer ‘No’  

 

 

 
 

 

https://odsportal.digital.nhs.uk/Organisation/Search
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1.3 Recipient Organisation  
 

From the drop list select ‘North West DSCRO’. Your ‘local’ DSCRO will be copied in to the submission 

by default. 

 

 

1.4 Data Submission Details 
 

Complete the ‘Local Name of Data Submission’ with Adult Social Care CLD and for ‘Data Type’ select 

Option 9 – ‘Other Not Elsewhere Classified’ from the drop-down menu 

 

                                                           You do not need to complete these 

When the form is complete it should be emailed to ssd.nationalservicedesk@nhs.net and cc’d to us 

at agem.adultsocialcare@nhs.net    

 

1.5 Account Creation 
 

Following submission of the form you will receive an email from NHS Identity services asking you to 

create your own account/access for DLP.  This is usually sent within a week but can take up to 28 

days – watch out for the email! You will need to follow the link (highlighted below) that is in the 

email you receive: 

This means you can now register for an NHS Identity on this website: 

https://idm.nhsidentity.spineservices.nhs.uk/#register/ 

If there are other users within your organisation who need to use DLP, please get them to register for 
an NHS Identity as well using the same link. 

Please see the attached IF-DLP Sender Quick Intro Guide. 

Once you have registered for an NHS Identity and had it authenticated by your DSCRO, you will be 
able to access DLP by going to https://dsp-portal.digital.nhs.uk/ 

 

mailto:ssd.nationalservicedesk@nhs.net
mailto:agem.adultsocialcare@nhs.net
https://dsp-portal.digital.nhs.uk/
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